Scheduling in Navigate Student Desktop View
Overview
Students can schedule appointments through the Appointments tab of their Navigate Student mobile app or desktop site.
Select the appropriate button to start scheduling an appointment. The New Appointment page opens.
1. Students choose their Care Unit (the Office or area of Support).
2. Student chooses the Service (Meeting Reason for the appointment). 
3. Student chooses a date.
4. Once all required fields are filled out the student clicks Find Available Time. 
[image: Image of selecting correct information while Scheduling a New Appointment]


















[image: Image of selecting any of the time slots]Students can select one of the time slots from the list. 











When a student chooses an appointment time, regardless of filters chosen, the Review Detail page opens.
1. Students choose meeting type, How you would like to Meet (In-Person, Virtual, Phone, etc).
2. [OPTIONAL] Student add additional notes (Not a required field). 
3. [OPTIONAL] Student chooses if they would like email or text reminders.
4. Once all required fields are filled out the student clicks Schedule. 
[image: Image of choosing how to meet for an Appointment and adding any information]





















	





[image: Image of the email received when an Appointment is scheduled]The student will receive a confirmation email that includes the appointment details and any instructions the staff member provided when creating their availability.
image1.png
@ Navigate360 | stygent Success =

i)
=

< Go Back |Dashboard

New Appointment

o
E Below, you will find available options for scheduling an appointment. If you cannot find something that you are looking for, try the other appointment options to see
available options for dropping in or requesting an appointment.

What can we help you find? Other Options

View Drop-In Times
What type of appointment would you like to schedule? »

1. Care Unit ‘,Academ\cAdv\smg X v
Meet With Your Success Team

%) G Service *
Meeting * Personal Reason X v
Reason

Pick a Date®
-l April 25,2026 v

Find Available Tim





image2.png
Impersonating Izzy Islander

@ Navigate360 | syygent success = T @
A
< Go Back |Dashboard

= .

New Appointment
&

All Filters Start Over (& Acavemic AovisinG) (B PERSONAL REASON)

‘What type of appointment would you like to schedule? San Juanita Nino

[ Acadenmic Advising ‘ SN Faculty Center (FC)

* Academic Advising - FC 104

Service View Drop-in Times

[ Personal Reason |

Sun, Apr 26th

Pick a Date®
April v 2% v < [25] > I(zw—aouw )K3UO—330PM )(aanrwow )
s M T wW T F s (400-430PM ) (a30-500PM ) (500-530pMm D
2 3 4 (530-600PM ) (500-630pm ) (630-700pm )
. B (700-730PM ) (730-800PM ) (800-830PM D
‘ (830-900PM ) (300-030pM ) (930-1000PM )
) e Mon, Apr 27th
v o s o a (8o0-830AM ) (830-900am )(s00-530Am

(530-1000AM ) (Go00-1030am  )(030-1100AM

N AN

(roo-riaomn ) (110 ooorw ) (1200- 1230w





image3.png
TEXAS ASM UNIVERSITY - CORPUS CHRISTI

@ Navigate360 | gyygent success =

o Review Appointment Details and Confirm

= What type of appointment would you like to schedule?

Location

Faculty Center

Staff
San Juanita

Nino (Your Advisor

Details

« In-Person Appointments:
e checkinat the
* Virtual Appointments:

Use the Zoom link provided in your appointrr
+ Phone Appointment
ease include the phor

\der Advising Center front desk in FC 104 (big wood

1 will call you at your sche

led appointment time.

URL/ Phone Number
http: om.us/my/snino

How would you like to meet? +

5 Would you like to share anything else?

Students can add notes here. but this is not 0.0, and yes, we
asked EAB if they can make it required and they said, Not at this time

pre—
3. |mm)

5430@unknown

Text Message Reminder

Phone Number for Text Reminder

18;

624

\
= b ]





image4.png
Texas A&M University-Corpus Christi

Appointment Scheduled

An appointment has been scheduled for Apr 26 2026 3:00pm - 3:30pm CT. Details are.
included below.

Additional Details

+ In-Person Appointments:
Please check in at the Islander Advising Center front desk in FC 104 (big
'wooden doors next to Starbucks).
* Ve e S ik provided ppointment confirmation.
e Zoom in your ay
+ Phone Appointments: bt
Please include the number where you can be reached. | will call
you at your scheduled appoiniment fime.

hitps:/itamuce. zoom.us/my/snino

Attendees
Izzy Islander (c: 3618252624)

[
San Juanita Nino
Topic

Personal Reason

Comments

tzzy Islander: Abhhh 'm panicking....am | on track to graduate?/21?
Location

Faculty Center (FC)

Meeting Type

In-Person

Date of Appointment
0412612026

Time
3:00pm - 3:30pm CT





