RESPONDUS 4.0 CAMPUS-WIDE: IMPORT QUESTIONS FROM FILES

Respondus 4.0 Campus Wide has the ability to import exam or survey questions saved in the following file

formats:
e Plain Text
e Rich Text
e Microsoft Word (.doc)
e Microsoft Word (.docx)
e Tab/Comma Delimted (CSV)
e StudyMate Class forma

t (ZIP, XML)

Below are the steps for creating the new Server Profile for publishing tests to TAMU-CC’s Blackboard courses.

1. Launch Respondus 4.0 Campus Wide application.
2. While on the Start tab, Ensure Current Personality is set to “Blackboard” then click Import Questions

button.
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On the Import Questions screen, click the dropdown menu in step 1 to select the file type you will be
importing. For example, if your file was created using MS Word 2007 or later then you would select

“Microsoft Word 2007 (

DOCX)".
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RESPONDUS 4.0 CAMPUS-WIDE: IMPORT QUESTIONS FROM FILES

4. Next, click the Browse button to open your file explorer and locate the file containing the questions to
be imported.
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5. Instep 2 of the Import Question screen
a. select the option to Create a new document and provide a name for the file that will be created.
b. Select if the imported questions will be used for an Exams or Surveys.
c. Check the checkbox if you elect to use a Stem (provided by you) plus a question number for the
guestion’s title.
6. Once the settings have been determined, click the Preview button to process the import and generate

a report.
Import Questions =
1. Select the file to Import: Cancel
Type of file: Microsoft Word 2007 (DOCX) ~ Help
File name: |Chapter 3 All Questions.docx Browse
Image Folder |H:\Sibi|a s

2. Choose where to add the new Questions:

() Append the questions to the current document.

(® Create a new document, named: | Chapter 5 All Questions |

Type of fileto create: (@) Exam () Survey
[JUse "stem" plus question number to create title, e.g. I:I
"ch01-" stem becomes "ch01-001", "ch01-002", ...
3. Use the Preview button to check for problems:

4. Press the Finish button to complete the process. Finish

Preview results

Title Question Wording ~
is a failure to is a failure to exercise the standard of care and attention

In order to im [n order to invoke the protection of , the community super
Punitive dama Punitive damages are reserved for whom?

is any oral cor is any oral communication that lowers one's reputation.
Official immur Official immunity is granted to those professions that must be al
When conside When considering the polygraph, state courts have held all butw +

o s o |

Warnings and Notes:
* 4 question(s) had a duplicate question title changed by adding a '2' {or 3,4...):
18,29, 35,38

a. If Errors are identified, cancel the import, correct the errors then repeat the import process.

E-mail: itrequest@tamucc.edu \’m INFORMATION Phone: 361-825-2692
Last updated: September 20, 2019 W SRS [ TECHNOLOGY Toll Free: 866-353-2491


mailto:itrequest@tamucc.edu

RESPONDUS 4.0 CAMPUS-WIDE: IMPORT QUESTIONS FROM FILES

b. If Warnings are identified, determine if corrective actions are necessary. If not, click Finish to
finalize the question import.

1. Select the file to Import: Cancel
Type of file: Microsoft Word 2007 (DOCX) ~ Help
File name: |Chapter 5 All Questions.docx Browse
Image Folder |H:\Sibi|a Browse

2. Choose where to add the new Questions:

() Append the questions to the current document.

(®) Create a new document, named: Chapter 5 All Questions |

Type of file to create: q fespondus x |

[JUse "stem" plus question n I:l
"ch01-" stemn becomes "ch | File Saved.

3. Use the Preview button to cheg i’review

4, Press the Finish button to com _Finish

Preview results

# | Title Question Wording L
is a failure to i afailure to exercise the standard of care and attention

In order to im In order to invoke the protection of , the community super
Punitive dama Punitive damages are reserved for whom?

is any oral cor iz any oral communication that lowers one's reputation.
Official immur Official immunity is granted to those professions that must be al
When considi When considering the polygraph, state courts have held all butw «
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Warnings and Notes:
| * 4 question(s) had a duplicate question title changed by adding a'2' (or 3,4..):
18,29, 35, 38

7. Click OK to return to Respondus and the Edit tab.
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