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COVID-19
All employees have been re-assigned 

and must complete a TrainTraq course 
and agree to follow COVID-19 protocols 

in the workplace before returning for 
the Spring semester.  The HR Covid-1

website has helpful information and
links for the following:

HR FAQ       Benefits 
Time Off     Managers

 Benefit Briefs
 Office of Finance & 

Administration
 Staff Council

CALENDARS
 HR CALENDAR
 WORKDAY SERVICES 

CALENDAR

NEWSLETTERS

FEBRUARY 
2021

SAVE THE DATE

Leadership & Professional 
Development Webinars* 

February 5

Workday Services Webinars
February 17 & 24

Catapult*
April 26 & 27

May 4 & 5
*See fliers below

Make Your Appointment
9 
 

Staff Equity Increases
Human Resources is proceeding with work to implement 
Phase 2 of staff equity increases.  This effort is part of the 
University’s commitment to improve the competitiveness of 
staff salaries. In FY 2020, Sibson Consultants partnered with 
Human Resources to gather salary market data, analyze 
current salaries and develop a plan to address gaps.  Phase 2 
will continue towards the goal of ensuring that the majority 
of employees are compensated at +/- 15% of the relevant 
market median. During the month of February, the HR team 
will distribute information to Directors, AVPs and VPs 
comparing current salaries to market medians along with 
recommendations for equity increases. 

Announcement from UPD
NEW Check out the Visitor Hosted Parking Guide

to see how your department can best accommodate guests.
Employee is caring for individual 
subject to or advised to 
quarantine or self-isolate.
Employee is caring for their child 
due to closed school or 
unavailable childcare provider 
due to COVID-19.
Other condition specified by 
government officials.

rgency Family and Medical Leave 
nsion Act (EFMLA)

 EFMLA amends and expands the 
A on a temporary basis to provide 
ifying employees 12 weeks of job 
ection and pay if the employee is 
le to work, including telework, 

to the need to care for the 
loyee’s child (under 18 years of 
 if the child’s school or place of 
 is closed or the child care provider 
available due to a public health 

rgency.

ks 1-2 of EFMLA are unpaid.  
ever, an employee may elect to use 

L or other earned leave during the 
al 2-week period.  Employees are 
ble to take leave under the EFMLA 
if they have been employed at least 
lendar days.  Regular FMLA leave 

n on or after September 1, 2019 
 be applied toward the 12-week 
 

itional information about the new 
CA Paid Leave programs can be 
d in the Time Off section of the 

Coronavirus web site.

http://hr.tamucc.edu/coronavirus/index.html
http://hr.tamucc.edu/coronavirus/index.html
http://hr.tamucc.edu/coronavirus/time_off_faq.html
http://hr.tamucc.edu/coronavirus/manager_covid.html
https://staffcouncil.tamucc.edu/Newsletter.html
https://www.timeconfirm.com/tamu/corpuschristi
mailto:benefits@tamucc.edu
http://hr.tamucc.edu/coronavirus/hr_covid_faq.html
http://hr.tamucc.edu/coronavirus/manager_covid.html
http://hr.tamucc.edu/coronavirus/time_off_faq.html
http://hr.tamucc.edu/coronavirus/benefits_covid.html
https://police.tamucc.edu/park/upd-visitor-parking-guide-2020.pdf
https://assets.system.tamus.edu/files/benefits/pdf/publications/newsletter/2020/BB-1220-Dec20.pdf
https://finance-and-administration.tamucc.edu/newsletters/index.html
https://hr.tamucc.edu/announcements/calendar.html
https://it.tamus.edu/workdayservices/events/category/education/


BENEFITS

BENEFITS

Because the University will remain open during
Spring Break 2021, the two Spring Break holidays
have been replaced with 16 hours of state 
compensatory paid leave that can be used between 
January 4, 2021 and January 3, 2022.  Leave eligible 
employees should follow department procedures for 
requesting manager approval for time off and must 
submit a Time Off request in Workday.  For any 
questions or guidance, please contact the HR Office at 
x2630 or email benefits@tamucc.edu.

Time Off Due to Death of Family Member
As a result of the COVID-19 pandemic, funeral and celebration of life events may be delayed. 
Consequently, TAMUS Chancellor Sharp has waived the 30-day requirement prescribed in Section 
2.1 of A&M System Regulation 31-03-03 through August 31, 2021. Managers are authorized to 
approve emergency leave requests that are beyond 30 days of the date of death.
FMI visit HR Paid Time Off web site or email benefits@tamucc.edu.

Federal COVID Leave Benefits Extended
The U.S. Department of Labor published guidance stipulating that employers may extend 
special leave entitlements beyond December 31, 2020. For more information, review
DOL News Release.

Our campus leadership understands this pandemic continues to impact our employees and 
their families and is among one of the TAMUS members that has chosen to extend FFCRA leave 
to employees until March 31, 2021.

The reporting and leave request process for these special leave programs remains the same until 
March 31, 2021. Details and forms are available on the HR COVID Time Off web site. This 
extension does not provide additional time, but allows employees, including part-time, 
temporary and student employees, to access any paid time off that have not already been 
utilized. For any questions or guidance, please contact the HR Office at x2630 or email 
benefits@tamucc.edu.

Do You See Your State Comp Time in Workday?

Embrace a Healthy Heart: Prevent Heart Attacks & Strokes 
BCBSTX Connect Team January 8, 2021

Why is American Heart Month observed every February?
Well, every year more than 600,000 Americans die from heart disease. 
The number one cause of deaths for most groups, heart disease affects 
all ages, genders, and ethnicities. Risk factors include high cholesterol, 

high blood pressure, smoking, diabetes, and excessive alcohol use.

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.dol.gov%2Fnewsroom%2Freleases%2Fwhd%2Fwhd20201231-1&data=04%7C01%7CDebra.Cortinas%40tamucc.edu%7Cd8a04cafd7634de7b75008d8b8cd6cef%7C34cbfaf167a64781a9ca514eb2550b66%7C0%7C0%7C637462539719407688%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=VTbDwRoVbvqwcqSdKQd2SQrYWDlWqIzzdvauQXF6Gfo%3D&reserved=0
https://hr.tamucc.edu/coronavirus/time_off_faq.html
mailto:benefits@tamucc.edu
https://policies.tamus.edu/31-03-03.pdf
https://hr.tamucc.edu/time-leave/other-paid-time-off.html
https://connect.bcbstx.com/health-and-wellness/b/weblog/posts/embrace-healthy-heart
https://connect.bcbstx.com/health-and-wellness/b/weblog/posts/embrace-healthy-heart


BENEFITS

FSA 2021 limits stay the same
In 2020, the COVID-19 Cares Act raised the health FSA contribution 
limit from $2700 to $2750 ($50 increase) and the health FSA 
carryover maximum from $500 to $550 ($50 increase). Recently the 
IRS confirmed these new limits will remain the same for 2021, so no 
changes! Navia has created a benefits contribution limits cheat 
sheet to help you quickly find all the 2020/2021 limits for health and 
day care FSA, HSA, and Commuter benefits.
Please click here to check it out!  Navia will keep this document 
updated as changes occur.

FSA carryover funds will be visible and accessible earlier
Navia is making it easier for participants to access their FSA 
carryover funds! Within 30 days of the new plan year, carryover 
funds will be added to the participant's 2021 balance, allowing 
them to apply their carryover funds to 2021 expenses earlier than 
previous years. 

Texas A&M has invited Catapult Health to provide On-site Preventive Health Checkups. 
To schedule yours, simply follow these easy steps.  See flier at the end of the newsletter.

MAKE CHECKUP APPOINTMENT TODAY

Navia has a few benefit updates for 2021:

Participants will still be able to submit expenses for 2020 throughout the run-out period and have 
it deducted from any remaining carryover FSA funds. It's a win-win for the participant and will 
make using carryover funds easier!

Remember, you can access participant materials on Navia's new education resource site: https://
www.naviabenefits.com/benefit-education-resources/. Everything from webinars and videos to 
comprehensive benefit guides and other useful tools. Check it out!

https://schedule.catapulthealth.com/?hid=0063c00001FUIqvAAH&utm_source=emailCampaign&utm_medium=email&utm_campaign=helpAFriend
https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fe.naviabenefits.com%2Frd%2F9z2z1sk4559a3rfomldiium4fcl8agqdr9k0gat195o_rp22sh2s8h6cob6c9h69oj24no&data=04%7C01%7CIrma.SanMiguel%40tamucc.edu%7C5bd90e8fce924b31b7bb08d8a35b7745%7C34cbfaf167a64781a9ca514eb2550b66%7C0%7C0%7C637438960536468867%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=0MNwA5gU0Z1M8bX7SWpyQ%2F1HB5HRyLEUVAeUonO53QY%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fe.naviabenefits.com%2Frd%2F9z2znudoarbc499j8e86tbq0800st384bu1q0plle28_rp22sh2s8h6cob6c9h69oj24no&data=04%7C01%7CIrma.SanMiguel%40tamucc.edu%7C5bd90e8fce924b31b7bb08d8a35b7745%7C34cbfaf167a64781a9ca514eb2550b66%7C0%7C0%7C637438960536468867%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Jtg4JJwCro6rsmKCXLc5Zx3XHGlaN%2Fz07ratoidBTdY%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=http%3A%2F%2Fe.naviabenefits.com%2Frd%2F9z2z2j0fbuqpm5ddg6glqm99hhgkt31nb9k95fmemh0_rp22sh2s8h6cob6c9h69oj24no&data=04%7C01%7CIrma.SanMiguel%40tamucc.edu%7C5bd90e8fce924b31b7bb08d8a35b7745%7C34cbfaf167a64781a9ca514eb2550b66%7C0%7C0%7C637438960536478863%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=18n3hyr0gL5EsvYjCC4Pu1H5FMspfH%2FVob30FQmGVMU%3D&reserved=0
https://assets.system.tamus.edu/files/benefits/pdf/publications/newsletter/2020/BB-1220-Dec20.pdf


WORKING WITH WORKDAY
Workday Services Education:

February Webinar

Ending Employment in Workday
Description: We’ll use this webinar to review the Termination and End Additional Job business 

processes and best practices for selecting reasons, closing the position, and designating eligible for 
rehire or not, and reports for insight into terminations and vacant positions. We will also look at 

actions that touch  payroll such as paying out vacation
balances and death benefits.

February 17  |  10:30 a.m. - 11:30 a.m.
Link to Meeting Here

Dial in Audio: 1-855-282-6330  |  Event Number: 145 922 6301

Correct Worker Start Date
Description: The Correct Worker Start Date business process allows authorized security roles to 
more easily respond to blocking events when correcting the hire date for a worker. This process 

allows the user to automatically process date changes and some actions for related events, ensuring 
that the user can respond flexibly to changing circumstances with minimal manual effort.

February 24  |  10:30 a.m. - 11:30 a.m.
Link to Meeting Here

Dial in Audio: 1-855-282-6330  |  Event Number: 145 168 7803

How to Use Workday Help
User Guides
Log in to Single Sign On and select Workday Help.  Click the Education tab and select User 
Guides.  Job aids are a walk-through/how to do something.  Reference guides provide.  For 
example, the change job aid will walk you through, but then a reference guide helps know which 
reasons to use when doing a change job.

Where in Workday?
Icons (worklets) in Workday are used to complete basic tasks.  Click the Support tab and select 
Where in Workday.  A list of basic Workday worklets and the activity associated with the worklet 
is available.

https://sso.tamus.edu
https://it.tamus.edu/workdayservices/event/ending-employment-in-workday/
https://tamus.webex.com/tamus/onstage/g.php?MTID=e7ce9758b13d5ee6d0e9bb663106a68e3
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsso.tamus.edu%2F&data=04%7C01%7CIrma.SanMiguel%40tamucc.edu%7C4277df1050134e26ac4508d8b71e8c25%7C34cbfaf167a64781a9ca514eb2550b66%7C0%7C0%7C637460689119968392%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=XGGsorkfWimufPEizVbXV5fre83kv7s1mYxFWGmbVrw%3D&reserved=0


IMMIGRATION MATTERS
Is your Green Card Expiring?

The USCIS is replacing the sticker currently used to extend the validity of Green
Cards. As has always been the case, to extend your Green Card, you must file
Form I-90, Application to Replace Permanent Resident Card when your card 

expires or is about to expire. But starting January 2021, the USCIS will replace the sticker currently 
used to extend the validity of your Green Card with a revised Form I-797, Notice of Action for Form 
I-90, Application to Replace Permanent Resident Card. The revised I-797 receipt notice, together
with your Green Card, will serve as temporary evidence of your lawful permanent resident status
for 12 months from the expiration date on the card. Together, these two documents may be used to
establish identity, continued employment authorization/I-9 purposes, and authorization to return to
the United States following temporary foreign travel. If you filed, the I-90 prior to January 2021 and
have already been scheduled for a biometrics appointment this new process may not apply.

EMPLOYMENT
SHAKAS Welcome January Hires!

Welcome 
Islanders

HUMAN RESOURCES OFFICE

Natural Resources Center, Suite 2425
6300 Ocean Drive, Corpus Christi, TX  78412-5730

P|(361) 825-2630    E|  human.resources@tamucc.edu

Amanda Barker, Postdoctoral Research Associate 
Larry Bazan,  Client Technologies Analyst I
Audrey Douglas, Postdoctoral Research Associate
Sarina Garcia , Administrative Associate IV
Dale Gawlik, Harte Research Institute Chair & Professor 
Jen Gilmore, Laboratory Technician
Dakota Haldeman UAS Pilot I
Kim Hanley,  UAS Pilot I
Sandeep Jilla, Research Specialist I
Morganne Lander, Program Coordinator I P5
Levia Marino, Registrar Services Specialist I 
Dhavalkumar Patel, Administrative Associate IV Marisa 
Scanlon, Program Coordinator I P9
Darlene Trujillo, Financial Accountant II
Ryan Turner, Research Specialist I
Ronald Walter, Senior Research Development Officer 
Wenlu Wang, Assistant Professor
Amie West, Postdoctoral Research Associate
Andrew Zeger, Assistant Softball Coach

mailto:human.resources@tamucc.edu
https://www.facebook.com/tamucchr/
https://twitter.com/tamucc_hr


http://www.anymeeting.com/PIID=E050DE8481483E
http://www.anymeeting.com/PIID=E050DE8481463D
http://www.anymeeting.com/PIID=E050DE84824F3C
http://www.anymeeting.com/PIID=E050DE84814A30
http://www.anymeeting.com/PIID=E050DE84824E3D


www.timeconfirm.com/tamu/corpuschristi 

DATE: April 26 & 27, May 4 &5
 TIME: 6:30 AM to 1:30 PM  
LOCATION: Dugan Wellness Center 
WHO: Employees & Spouses Enrolled in the A&M 

Care health plan (Group # 39993) 

www.timeconfirm.com/tamu/corpuschristi
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