Grammarly & Authorship Report Guide
Instructions for Student Account Access & Faculty Course Integration
1. Student Guide: Accessing Your Grammarly Account
All eligible students have access to Grammarly Premium through the university enterprise license. Follow these steps to set up your account:
1. Access the Portal: Go to grammarly.com and select Sign in with SSO (Single Sign-On). Alternatively, use the direct university SSO landing page.
2. Enter Email Credentials: Enter your official student email address as your username and authenticate using your Single Sign-On credentials.
3. Complete Onboarding: Upon initial login, Grammarly will prompt you to complete a brief profile setup. Select your role (Student), primary writing goals, and preferred writing software.
4. Install Desktop Application: From your Grammarly dashboard, download and install Grammarly for Windows or Mac. This allows real-time grammar and tone assistance across Microsoft Word, web browsers, Canvas discussions, and desktop applications.
Generating an Authorship / AI Report for Submissions: Students can generate an Authorship Report directly from the Grammarly Editor before submitting assignments to verify original writing, track revisions, and review AI assistance metrics.
2. Faculty Guide: Adding Authorship Reports to Canvas Assignments
Faculty members can require or encourage students to submit a Grammarly Authorship Report alongside their paper submissions in Canvas to promote transparency in the writing process.
1. Configure the Canvas Assignment:
In your Canvas course, create or edit an Assignment.
Set the Submission Type to Online.
Select File Uploads (and optionally Website URL if accepting shared links).
In the Restricted Upload File Types box, add: pdf, doc, docx.
2. Include Instructions in the Assignment Description: Copy and paste the suggested template below into your assignment prompt:
	Recommended Canvas Assignment Prompt Template
"As part of your assignment submission, you are required to include a Grammarly Authorship Report. Before submitting your final draft, upload your document to your Grammarly Editor account, export the Authorship/Grammarly Report as a PDF, and attach it as a secondary document alongside your assignment file in Canvas."


3. Reviewing Student Submissions:
In SpeedGrader, view the attached Authorship PDF alongside the student's main document.
Use the report to evaluate document revisions, grammar quality, and appropriate use of AI assistance tools.
Reflecting with the Authorship Report
This handout is designed to help you critically reflect on Grammarly's Authorship Report and apply it to your instructional practice. The report provides insights into how students compose their writing, including potential use of AI-generated content, copy-paste behavior, and revision habits.
	Action Tip 1: Set Clear Expectations for Authorship
Reflect:
• Have I clearly communicated what constitutes original work in my course?
• Do my assignment guidelines distinguish between acceptable and unacceptable uses of AI tools?
Action Tip: Review your assignment instructions and course syllabus. Consider adding a note explaining how you'll use Grammarly's Authorship Report to uphold academic integrity.



	Action Tip 2: Identify Writing Patterns Across Students
Reflect:
• What common authorship behaviors am I noticing (e.g., heavy AI reliance, copy-pasting)?
• Are these behaviors more frequent in certain types of assignments or among specific student groups?
Action Tip: Make note of recurring issues. Use these insights to adjust future writing prompts or offer targeted instructional support.



	Action Tip 3: Provide Targeted, Constructive Feedback
Reflect:
• Am I using the report to help students see both their strengths and areas for growth?
• How can I reinforce moments where students demonstrate authentic voice or thoughtful revision?
Action Tip: Use language that recognizes effort and guides improvement. Point to specific timeline indicators in the Authorship Report to support your feedback.



	Action Tip 4: Educate Students on Ethical Writing Practices
Reflect:
• Are students aware of what ethical academic writing looks like?
• Have I provided examples of paraphrasing, citation, and responsible AI use?
Action Tip: Incorporate a short mini-lesson, resource link, or discussion about ethical writing in your course. Invite students to review their own Authorship Report as part of this discussion.



	Action Tip 5: Promote Writing as a Process
Reflect:
• Are my assignments structured to allow for revision and reflection?
• Do I emphasize writing as a skill to be developed over time?
Action Tip: Encourage draft submissions and provide low-stakes opportunities to explore Grammarly before final grades are assigned.



	Action Tip 6: Encourage Student Reflection Using the Report
Reflect:
• Am I guiding students to use their Authorship Report as learning tools?
• How can I scaffold reflection to help them better understand their writing behaviors?
Action Tip: Include reflection prompts such as:
• "What part of your writing process are you most proud of?"
• "What do you notice about your revision habits?"
• "What feedback surprised you the most?"



The Authorship Report is more than a compliance tool—it's an opportunity to support student growth. As you integrate it into your course, reflect on how it can enhance your instruction, clarify your expectations, and empower students to take ownership of their writing.
