
 
 

Manually raising a Flag 

Purpose 

Please note, not all faculty will be asked to submit a 5th Week Course Progress Report 
for all undergraduate level courses taught during a given Fall or Spring term.  

If you are a faculty member who did not receive a 5th Week Course Progress Report for a 
course and would like to create Starfish alerts (Kudos, Flags, Referrals) for students, you 
may do so by raising alerts manually outside of the Course Progress Report. 

This document provides guidance on how to manually raise a flag for an individual student 
outside of a course progress report. 

Raising a flag manually requires the following 4 steps: 

1. Find the desired student by typing the student’s name into the “Search” box in Starfish. 
2. Click the flag button from the student folder. A list of available flags will appear. 
3. Fill out the required fields: 

 Flag – Select the desire flag from the list 
 Course Context – select a course 
 Comment – enter additional information/notes 

4. Click “Save” to submit. 

*** The following contents detail the steps noted above*** 
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Login to Starfish 
 

Step 1. Search https://starfish.tamucc.edu using any browser: 

 
 

 

 

 

Step 2. You may be prompted to complete the University’s Duo authentication. Once completed, you will be routed into your Starfish Account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://starfish.tamucc.edu/
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Manually Raise a Flag 
 

1. Use the “Quick Search” to select a student 
o This will open the students’ “digital 

folder.” 

 

2. From the student folder, select the flag icon 
from the button bar. 

 
 
 
 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Flags or other tracking items can be manually raised on a student at any point throughout the semester. 
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Manually Raise a Flag (continued…) 
3. Fill out Form 

 
4. Click Save  

 

 Fill out the “Raise Flag” Form 
Review Flag Description for more 

information about a particular item 
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